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STANDARDS OF APPRENTICESHIP

APPL ICATION

1 his Application for Approval of Standards of Apprenliceship
is hereby ofticiallv submitted for approval to the

Kansas Department ofConmierceKansas Apprenticeship Council

on this 18th day of May 2018

By signing this document, I certify that I or someone in my employ
has the necessary experience, license(s) and certification(s)

to conduct training in this occupation.

/ / A )

Eip1o\ er cr Compan\ tSponsor

Siciutiiie and [)

Title
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WORK EXPERIENCE
The apprentice shall he taught the use, care and effective handling of all tools and equipment commonly
used in the occupation. The apprentices shall be given work experience and training in the occupation to
assure them the skill and proficiency that characterizes a qualitiedjournev worker/mentor as herein defined.
Such oasthe”joh learning (OiL) shall he carried on under the direction and guidance of a qualified journey
worker/mentor in the occupation.

The workday and workweek for apprentices, and the conditions associated therewith, shall he the same as
those of other classifications of employees within the company doing comparable work.

A schedule of work processes to be included in this training is attached hereto.

RELATED TECHNICAL INSTRUCTION

All apprentices shall be required to attend classes in subjects related to the occupation. One hundred forty
four (144) hours per year is normally considered necessary. These classes may be given during or outside
the regular working hours, depending upon available facilities. All time spent in such classes after regular
working hours shall not be considered as hours of work. If required to attend classes during the regular
working hours, the apprentices shall be compensated at their regular hourly rate. If, for any reason,
classroom instruction is not practicable, the related technical instruction may he conducted by means of
distance learning, correspondence, electronic, or companysponsored courses approved by the Registration
Agency.

The amount of time to be devoted to each subject and the sequence they are to follow will depend upon the
type of work being performed by the apprentice. It is intended that this classroom instruction shall be so
integrated with the work that the apprentice and the company will receive the maximum benefits from such
instruction.

Failure on the part of the apprentice to fulfill their obligation as to the related training studies and/or
attendance, or their failure to maintain passing grades therein, shall constitute adequate cause for
cancellation of their apprenticeship agreement.

An outline ofthe related technical instruction to he included in this training is attached hereto.

All related technical Instruction Instructors must meet the State education requirements for a vocationaL
technical instructor in Kansas, or be a subject matter expert, which is an individual, such as a journey
worker/mentor, who is recognized within an industry and by the employer as having expertise in this
occupation.

WAGE SCHEDULE
The apprentice shall he paid for each hour spent on the job at the following progressively increasing
‘,.hedule 01 sagLs tpa.all established on a percentage of th. pres ulmg jLuIncs xsorKcr mentor ss b,c for
the occupation. When the. wages and full fring.e benefits far the apprentices are. established pursuant to
I Ldero and Stats Statutes ônd Rsouiatiuns Ws applicablu igs and full Ia nge hsne s nut oc poo lhL
ss ies hslos ire the mm mom for p n’eipsting sompan’e Psriod I ‘bs innimum iniul s’aee period 2

a he nd f the fa5t 1 nimt ‘n ioe and ps iod I ‘s the m mml m ‘ u ies ssorker ss
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he less than that required by any minimum wage law which may he legally applicable.)

The journey worker/mentor minimum wage rate as of September 13, 2014 is $16 per hour.

PERIODIC EXAMINATIONS

After the probationary period and before each period of advancement, or at any other time when conditions
may warrant, the employer or an authorized representative may examine the apprentices to determine
whether they have made satisfactory progress. If the apprentices related training or work progress is found
unsatisfactory, they may be required to repeat a process or series of processes in which they are deficient
before advancing to the next wage classification. There shall be no more than one (I) additional extended
period prior to the next scheduled advancement.

Should it be found that the apprentice does not have the ability or desire to continue the training and become
a competent worker, the supervisor should recommend to the employer that the agreement be terminated,
and such a finding shall be deemed adequate cause for the canceling of an apprenticeship agreement. The
Registration Agency shall be notified in writing of any such cancellation.

RATIO

The ratio of journey worker/mentor to apprentice is the ideal standard for training the maximum number of
apprentices while insuring proper supervision, training, safety, and continuity of employment. No more
apprentices shall be employed than can be given proper supervision on the job and afforded employment
opportunity upon completion of the apprenticeship.

The minimum ratio ofjourney worker/mentor to apprentice shall be one (I ) journey worker/mentor to one
(3) apprentices.

PROBATIONARY PERIOD

The first year of employment for the apprentice, after signing the apprenticeship agreement, shall be a
probationary period. During this probationary period, the agreement may be canceled by the Registration
Agency upon request of either party thereto. After the probationary period, the agreement may he canceled
for due cause. “Due Cause” shall include, hut not he limited to. infraction of company rules set up in
accordance with company policy, or failure to meet the required standards of proficiency. Apprentices shall
he given full credit for such period toward completion of their apprenticeship. The Registration Agency
shall he advised promptly of all cancellations and terminations of apprenticeship agreements, whether
during or after the probationary period.

An Apprentice will serve only one (I) probationary period throughout the term of this apprenticeship
program regard.iess of transfer(s) to another employer.

SAFETY AND HEALTH TRAINING

1/he employer shall instruct the apprentice in safe and healthful work practice.s and shal.l. insu.re• that the..
apprentice. is trained in fiacilitie.s and other environm.ents that are in compliance with either: 0cc upational
Safety and Fl.ealth standard.s promulpated by the. S;ecretary of I abor or State standards that have been found
to he at l.e.ast as effective a.s the Federal standards.

QUALIFICATIONS FOR ,A.NI) SEI,,,I.CTION OF APPR NTI.CES

Qualifications:



Age: All applicants must be at least 18 years of age.
ii. Education”High School Diploma or equivalent.
iii. WorkKeys scores of 4 in Applied Math. Locating Information and Reading for

information
iv. Physical: Applicants must be able to perform the essential functions of the job.

Selection:

The recruitment, selection, employment and training of apprentices during their apprenticeship
shall be without discrimination because of race, color, religion, national origin or sex. The sponsor
will take affirmative action to provide equal opportunity in apprenticeship and will operate the
apprenticeship program as required under the Kansas Plan of Equal Employment Opportunity in
Apprenticeship and Title 29, Code of Federal Regulations, Part 30 as amended. A program
sponsor who employs five (5) or more apprentices shall submit a written Affirmative Action Plan
and Selection Procedure to the Registration Agency in conformity with the above regulation.
Where appropriate, a sponsor may submit satisfactory evidence of compliance with an equal
employment opportunity program providing for the selection of apprentices for affirmative action
in apprenticeship including goals and timetables for women and minorities which has been
approved as meeting the requirements of Title VII of the Civil Rights Act of 1964 as amended, or
Executive Order 11246, as amended,

APPRE;NTJCESHIP AGREEMENT

Each apprentice shall be covered by a written apprenticeship agreement, signed by the employer and the
apprentice. Such agreement shall contain a statement making the terms and conditions of these standards a
part of the agreement, as if expressly written therein. For this reason, every apprentice shall read these
standards before signing the agreement. A copy of each agreement shall be furnished to the apprentice, to
the employer and to the Registration Agency.

The Apprenticeship Agreement does not constitute a certification under Title 29 CFR Part 5 for the
employment of apprentices on Federally financed or assisted construction projects. Apprenticeship program
sponsors are required to obtain a letter of certification from the Registration Agency for each individual
project fh. lettei will idcntif the program sponsor trade proJct name and project location It ssill list the
registered apprentices working on the project with the last four (4) digits of their social security number,
registration date and the percentage ofjourney worker/mentor wage rate the apprentice should he pai.d.

The transfer of an apprentice between apprenticeship programs and within an apprenticeship program must
he based on agreement between the apprentice and the affected apprenticeship committees or program
sponsors, and must comply with the following requirements:

The transferring apprentice m.ust he provided a transcript of related te.chn.ical instruction and on
thejoh learning by the committee or program sponsort

A new appre.n.ticeship agreement must he e.x.ecuted when the transfer occurs between grogram
sponsors.

CREI)IT FOR PREViOUS EXPERIENCE

All persons now employed by the c..ompany as apprentices will be placed under these apprenticeship
stand ir C i I thcn grcenc ts si I hL lc,1sLlO s oh thL Rgistr man v’ l prert!cc ill he usen
full credit for the ti.me. they have served as such under a verbal or written a.greement., whe.ther previously
employed by the company or elsewhere, and will be paid at the rate f/sr the period to which such credit
advances them.



Grandfathering of Apprentices:

The grandfather privilege pertains to those employees already working in the trade classification wherein
apprentice registration is being requested. Apprentices being grandfathered must have been working for the
employer for 30 days prior to initial request for registration of program standards.

SUPERVISION OF APPRENTICES

Apprentices shall be under the general supervision of the management and under the direct supervision of a
qualified journey worker/mentor in this occupation, appointed by the management, to serve as supervisor of
apprentices. Such supervisor of apprentices is authorized to move apprentices from one operation to another
in accordance with the predetermined schedule of work training, or as the need arises due to operating
conditions.

CERTIFICATE OF COMPLETION

Upon satisfactory completion of the requirements of the apprenticeship as established herein, the employer
shall certify the name of the completing apprentice to the Registration Agency and recommend that a
Completion of Apprenticeship” certificate be issued in the name of the apprentice.

REGISTRATION OF APPRENTICESHIP STANDARDS

These standards of apprenticeship will. upon adoption by the employer, be promptly registered and copies
filed with the Registration Agency. The employer reserves the right to discontinue the apprenticeship
program at any time as set forth herein, including any modifications or amendments thereto. The
Registration Agency shall be notified promptly of any decision to cancel the program.

These standards of apprenticeship may be amended at any time provided that no amendment or modification
adopted shall alter any apprenticeship agreement in force at the time of such change without the consent of
the apprentice involved. Such amendment shall be submitted to the Registration Agency before being
placed in effect. A copy of each amendment adopted will also be furnished to each apprentice employed by
the company.

NOTICE TO REGISTRATION AGENCY

The Registration Agency shall be notified promptly of all new indentures, suspensions for any reason,
reinstatements, cancellations, and completions.

Cancelation of apprenticeship agreements during the probationary period will not have an adverse impact on
a sponsor’s completion rate unless there is a consistent pattern of cancel.ations duri.ng the probationary
period.

ADUSTING DIFFERENCES/COMPLAINT PROCEDURES

For issues regarding wages, hours, working conditions, and other issues that
ma be cor red by a Collective Bargaining Agreement, if any, apprentices may seek resolution through
any applicable grievance, and. arbitration proced:ures contained in the articles of a CBA.

The Sponsor will hear and resolve all complaints of violations concerning th.e Apprenticeship Ag.reernent
and the Registered Apprenticeship Standards, for which written notification is received within fifteen
(15) days of violations, The Sponsor will make such rulings as it deem.s necessary in each i.ndividual
case and with..in thirty (30’) days of receiving the written notification, E.it.her party to the Apprenticeship
\LrLLmnL m iv Lon nIt suth thy Registration Lrnvy ft r an lnipruaon ct arn pirnisi re ol ths



Standards over which ditlerences occur. ‘Ihe name and address of the appropriate authority to recei e.
proL’.s ‘md in iL dispusit 1 ol Lonipi mt i

Title 29 (‘FR 30.11 AnY apprentice or applicant tbr apprenticeship who believes that he she has been
discriminated against on the basis of race. color. religion, national origin, or sex. with reard to
apprenticeship or that the equal opportunit standards with respect to his her selection have not been
followed in the operation of a Registered Apprenticeship program. nav personally or through an
authorized representative, tile a complaint with the Registration Agency or. at the apprentice or
applicant’s election, with the prisate review hod established by the program sponsor fit applicable).

The complaint will be in writing and will he signed by the complainant. It must include the name.
address, and telephone number of tile person allegedly discriminated against, the program sponsor
involved, and a brief description of the circumstances of the failure to apply equal opportunity standards.

The complaint must he filed not later than one hundred eighty (180) days from the date of the alleged
discrimination or specified failure to follow the equal opportunity standards, and in the case of
complaints tiled directly with the review body designated by the program sponsor to review such
complaints, any referral of such complaint by tile complainant to the Registration Agency must occur
within the time limitation stated above or thirty (30) days from the final decision of such review body,
whichever is later. The time may he extended by tile Registration Agency for good cause shown.

Complaints of harassment in the Registered Apprenticeship program ina\ he tiled and processed under
Title 29. CER. Part 30. and the procedures as set forth above.

The Sponsor will provide written notice ot their complaint procedure to all applicants br apprenticeship
and all apprentices.

CONFORMANCE WITH STATE AND FEDERAL LAWS

\o section of these standards of apprenticeship shall he construed as permitting violation of any law of the
State of Kansas or of the (‘nited States.

MAINTENANCE OF RECORDS

The emploer shall maintain complete records on each apprentice, covering all details of their selection and
apprenticeship. including work progress. attendance and progress in related training,

The employer will also maintain complete records of the selection process applied to each applicant for
apprenticeship for at least five (5) years from the date of application.

C)NS[L ANT
Advice and ,isistance in the successtfi! opctaii,’n af this apprenticeship proc’am w lI he available at any
t ,i fl, b ,, ( I

pienticclif I )t!ic-.

eai
giae 7anacc’ uric I pfu, mcut fu;’, ccc k ccrud

(II\ -
ks io
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Fax: 785757: .578
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WORK EXPERIENCE

The apprentice is responsible for the documentation of all work experience and will provide this
documentation to the sponsor to verify satisfactory progress through the apprenticeship program. The
apprentice shall be taught the use, care and effective handling of all tools and equipment commonly used in
the occupation. The apprentices shall be given work experience and training in the occupation to assure them
the skill and proficiency that characterizes a qualified iournev worker/mentor as herein defined. Such onohe
job learning (OJL) shall be carried on under the direction and guidance of a qualified journey worker/mentor
in the occupation. No apprentice will be allowed to work overtime if it interferes with attendance with
apprentice’s RTI.

The workday and workweek for apprentices, and the conditions associated therewith, shall be the same as
those of other classifications of employees within the company doing comparable work.

A schedule of work processes to be included in this training is attached hereto.

ONTHE-JOB LEARNING

PRELIMINARY WORK (240 hours):
• Learning the names and uses of the equipment used in the trade: Kind, size and use of cab]e, wire,

boxes, conduits, and fittings, switches, receptacles, service switches, cutouts, etc
Learning the names and uses of the various tools used in assembling this material, care of these
tools, and other instructions necessary to familiarize the apprentice with the material and tools of
the trade.

GENERAL INDUSTRIAL MAINTENANCE (3,300):
• Repair and installation of:

o Pneumatic and hydraulic systems
o Material handling equipment
o Equipment alignment
o Equipment controls
o Machi.ne safety devices

• Layout and Fabrication

o Basic design of repair and installation fabrication
o Layout of repair and installation fabrication

o Cutting and welding of repair and installation fabrication
o Turning and milling of repair and installation fabrication

• General electrical installations
o Layin out various outlets, swi.tches, receptacles, and other details of the job, from

blueprints or by direction of foreman. (futting wire, cable, conduit, and ra.ceway,
th.reading and reaming c.onduit.

o Installing various k.inds of wires, cables, and conduits.
Assi’$’ng i p ep Irlnf. li s of ni-too ‘ak ,ocd lnLludIug nao LS n’nnh, I n,cs n
number of feet, etc., fbr office records.

o l.nstailine prope.r size. and type.s of fuses fur each circuit
0 Installing and connecting various k.inds of e.le.c.trical trtilizat.ion equipment.

• Troubleshooting and equipmc.nt ma.intenance
o Analysis a.nd diagnoais of manuf/ac.t.uri ng equipment maifunc.tion.s

I nc,, tfu ‘ ol triO of o,,diotnr I U ocs



o Testing the circuit tor grounds and shorts and locating and correctmg job defects.
o Use proper testing equipment and meters
o Proper lubrication and adj ustment ol’ manufacturing equipment
o Use of diattnostic equipment

\1OTORS & CONTROLLERS (460 hours)
• Installing over—load devices

• install proper disconnecting means

• Installing over—current devices

• Checking for proper installation and rotation

• Installation of circuits. terminations to motor leads and disconnects

• Analx zing motor circuits and troubleshootintt

• Installing pushbuttons. pilot lights. relays, tminrt devices, and interlocking controls

• Installing and operating of Programmable Logic Controls

RELATED TECHNICAL iNSTRUCTION

All apprentices shall bc required to anend classes in subjects related to the occupation. One hundred fortr -

four ( 143j hours per ear is normall considered necessarx. These classes mar be gi’ en during or outside

the regular working hours. depending upon available facilities. All time spent in such classes after regular
working hours shall not be considered as hours of sork. If required to attend classes during the regular
working hours, the apprentices shall be compensated at their regular hourlr rate. If, for any reason,
classroom instruction is not practicable. the related technical instruction may be conducted by means of
distance learning, correspondence. electronic, or company-sponsored courses approved by the Registration
Agency.

The amount ol’time to be desoted to each subject and the sequence they are to follow will depend upon the
type of work being performed by the apprentice. It is intended that this classroom instruction shall be so
integrated with the work that the apprentice and the company will receive the maximum henetits from such
instruction.

The apprentice is responsible bar the documentation of all related technical instruction obtained on behalf of
tlae program, and will provide this docum.entation to the. .sponsor to verifb satisfactory proere.s.s through the
apprenticeship program.

Failure on the part of the apprentice to fulfill their obligation as to the related training studies and/or
attendance, or their failure to maintain passing grades therein, shall constitute adequate cause for
cancellation of their apprenticeship agreement

An outline ofthe related technical instruction to he included in this training is attached hereto.

All rel.ated tech.nical instruction Instructors must meet the State education requirements bar a vocational -

technical instructor in Kansas, or be a subject matter expert, which is an individual, such a a journey
o ker men’ o i tI tu o i id h the Sfl )9 0 C p

occupation.
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BLOCK 2 14 weeks
Machining (56 hours)

BLOCK 3 15 weeks
•Basic Electrical (40 hours)
Electrical Wiring (20 hours)

BLOCK 4— 14 weeks
Motors and [)rives (32 hours)

Motor Controls (24 hours)

BLOCK 5 — 8 weeks
Hydraulics (16 hours)

• Pneumatics (16 hours)

BLOCK 6 — 8 weeks
Material Handling Systems (16 hours)

Manufacturing Control Systems (16 hours)

BLOCK 7— 14 weeks
• Automation Concepts (16 hours)

• Programmable Logic Controls (40 hours)

*All apprentices must have a valid OSHA 10-hour General Industry card to begin classes.


